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	[Insert practice logo here]


Our Medicines Management Policy

[Insert name of dental practice] 
Date of adoption: 
Purpose
This policy statement sets out how this practice protects patients against the risks associated with the unsafe use and management of medicines, by making appropriate arrangements for obtaining, recording, handling, using, storing, dispensing, administering and disposing of medicines including:

· Administered drugs e.g. local anaesthetics

· Prescribed or dispensed drugs e.g. antibiotics, painkillers, sedatives, fluoride

· Emergency drugs

· Controlled drugs – e.g. midazolam for management of status epilecticus
It is also required to ensure medicines are prescribed responsibly to meet the identified needs of patients, and to ensure they are supported to improve adherence with taking their medicines.

[Add any other desired outcomes here] 
Background
Our policies establish internal organisational standards which support our team to meet external standards. This particular policy is required to comply with the following legislations and guidelines: 
· Medicines Act 1968

· Misuse of Drugs Act 1971 and associated regulations

· The Health Act 2006
· GDC Standards for the Dental Team (GDC) 
· GDC Guide to Responsible Prescribing
· Care Quality Commission (CQC) Outcome 9
· Safe management of healthcare waste (formerly HTM 07-01)
· National Prescribing Centre -  Patients and their medicines

· NICE Medicines and Prescribing Centre 

· NICE Guidelines –Medicines adherence
· Department of Health – approved preparations for dental prescribing

The latest guidance about medicines approved for dental prescribing is in the Dental Practitioners’ Formulary (DPF), which is incorporated in British National Formulary (BNF).  The BNF is published every other year, and is sent to all dentists with an NHS contract, or can be subscribed to online here http://bnf.org/bnf/ .   It provides useful guidance on prescribing in general, explains the side effects and contraindications of medicines and the procedures for reporting adverse incidents. 
[Add any other rationale for this policy here] 
Scope

All team members, whether permanent, temporary, employed or contracted to provide services at or on behalf of the practice, are responsible for ensuring that they are aware of and comply with the requirements of this policy as well as the procedures and guidelines supporting it. 

Associated Procedures

This policy is underpinned by the following procedures/guidelines:
· Procedure for Medicines Management

· Procedure for First Aid

· Procedure for Emergencies
When a medicine is dispensed to a patient as part of his/her treatment, details of the patient, medicine (including batch number) and prescribing dentist should be entered in the medicines record ( drugs) book, which is kept  [indicate where].  The same details should also be entered in the patient's records.  

Medicines are stored in a locked cupboard [indicate where].
Emergency drugs are kept [indicate where].
 Portable oxygen and resuscitation equipment is kept [indicate where].
[Anaesthetic gases - The section will apply only anaesthetic gases are used at the premises otherwise state: This practice does not use Anaesthetic gases

The practice owner ensures that the levels and concentration of anaesthetic gases used in the dental surgery are kept below the Workplace Exposure Level set by the Health and Safety Executive. Anaesthetic equipment is fitted with an active scavenging system and the surgery well ventilated.

When not in use, anaesthetic are securely stored in a locked room (indicate where). The practice owner ensures that all anaesthetic equipment and appliances are regularly checked. 

Records of these inspections are kept in the practice manager's office.]
[Add the name of any other practice procedures used to implement this policy here]
Training
All team members are expected to improve their personal effectiveness through continuing personal and professional development which leads to an increase of knowledge and/or skills.  
Standard 1.9 of the GDC’s Standards for Dental Teams places individual responsibility on team members to find out about laws and regulations that affect their work and follow them and dentists are expected to follow the GDC’s guidelines for responsible prescribing which is in the best interests of patients.  All team members are expected to undertake CORE CPD training in Medical Emergencies as outlined by the GDC, to know how our emergency drugs are meant to be used, and to follow practice procedures for:
· Ordering/Obtaining (and logging)medicines from authorised suppliers 
· Storing medicines securely
· Prescribing medicines to NHS and private patients in line with current regulations
· Administering medicines safely (keeping a full record including batch)

· Supplying  patient information leaflets with dispensed medicines (full records again)

· Monitoring systems including incidents and reporting

· Disposing of medicines according to current waste management guidelines 
These procedures support our dental practitioners to meet the following 9 competencies outlined by The National Prescribing Centre in a single framework to support effective prescribing for all prescribers:
Domain A: The Consultation

1: Knowledge - Has up-to-date clinical, pharmacological and pharmaceutical knowledge.
2: Options - Makes or reviews a diagnosis, generates options for the patient and follows up 
3: Shared decision making (with parents/care-givers/ advocates where appropriate) - Establishes a relationship based on trust and mutual respect, recognising patients as partners in the consultation
Domain B: Prescribing Effectively

4: Safe - Is aware of own limitations and does not compromise patient safety
5: Professional - Ensures prescribing practice is consistent with scope of practice, organisational, professional and regulatory standards, guidance and codes of conduct
6: Always improving - Actively participates in reviews of prescribing practice to optimise outcomes
Domain C: Prescribing in context

7: The healthcare system - Understands and works within local and national policies, processes and systems that impact on prescribing practice. 
8: Information - Knows how to access relevant information and apply it in practice
9: Self and others - Works in partnership with colleagues for the benefit of patients. Is self-aware and confident in own ability as a prescriber
 [Add any other specific training here] 
Patient Focus

Our relationship with patients is key to our success, and it is a team wide responsibility to exceed patient expectations by providing a safe, caring, responsive, effective and well led service.


It has been estimated that up to 50% of medicines are not taken as intended, which can lead to preventable ill health, a poorer quality of life, reduced life expectancy, avoidable healthcare costs and personal loss.  

At this practice we take a personalised patient-centred approach by undertaking a joint decision making process to improve adherence with taking medicines.  We do this by taking account of their age, choices, lifestyle, cultural and religious beliefs, allergies and intolerances, existing medical conditions and prescriptions, adverse drug reactions and recommended prescribing regimes.  

[Add any other patient centred systems you use here]
Monitoring

In order to ensure our services are safe, efficient and effective, team members are also involved in our quality monitoring and improvement processes including: 
· Emergency Drugs checks and tracking of expiry dates on a rolling basis
· Maintenance contract for oxygen cylinder

· Tracking systems for local anaesthetics, high dose fluoride toothpastes and any other drugs/medicines used by the practice
· Related feedback/incident/significant event analysis (SEA)

· [Add any other relevant monitoring systems in use here] 
Responsibilities and accountabilities

The registered provider for the practice is [insert name], whose key responsibilities are to ensure that all aspects of this policy are complied with.  The day to day responsibilities for providing leadership and guidance for staff and overseeing implementation of this policy will be undertaken by [named lead and role title, or registered manager]. Questions about this policy or associated procedures should be raised with either of the above.

Approval

This policy has been approved by the undersigned and will be reviewed on an annual basis.  

	Name: 
	Date approved:       

	Position: 
	Review date:           
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This policy template is provided in word format and is intended for use by our clients only, as a basis for dental practices to draft policies.

It is based on relevant legislation, regulations and essential guidance at the time of writing.  Please modify it to suit your practice needs.
It is your responsibility to take professional advice to suit your circumstances and in respect of changes in the law.

Dentabyte Ltd does not accept any liability for any loss or claim that may arise from reliance on the content in this template.
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